
Appendix B 
 

 

Updating Transport Subsidy Information in FEMIS  

 

1. Click on School Login in FEMIS 
 

2. Click Classes/Students to display the classes for the school year 2021 
 

3. Click ViewClass/StudentInf link to open a class 
 

4. Go to a child in the class click the link ViewStudentInfo to open a student detail page. 
 

5. Click the Financial Assistance Tab to display the page as shown below.  
 
 
 

 
Click  
Financial  
Assistance 
 
Tab to  
display the 
 
Student  
Financial  
Assistance  
Information 

 
 
 
 
 
 
 
 
 
 
 
 
Enter the  
start/  
end date 
till when the  
student is  
eligible for  
transport 
assistance 

 
 

Enter the amount the child is  
eligible for the different trips  
made to reach school from home 
and home from school.  
Note: Do not enter $ sign 

 
 
 
 
 
 
 

Note : School Heads are to approve the transport 
subsidy information entered into FEMIS 

 
Select the  
appropriate  
transport 
 
type 
 
 
 
 
 
 
 
 

Click on  
Update to 
save the  
information 

 

The point  
of origin is  
where  
the child  
starts the  
journey 

 
 
 
 

 

  Click on the 
Click on  checkbox to 
Clear to 

 

 approve 
remove the 

 

 and verify 
entered 

 

 the 
information 

 

 information 
  
    


