
Entering Student Attendance 
 
 

 

Step 1: Go to FEMIS- www.femis.gov.fj 
 

Step 2: Log on into your school login 
 
Step 3: Click on Classes/Students 
 
Step 4: Click on VIEW Class/StudentInfo for the class you want to enter attendance for.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Step 5: Click on Attendance 
 
Step 6: Click inside the box to enter the Absent reason. The codes are provided on the 
right-hand side. 
 
Step 7: If the student is not absent, DO NOT ENTER anything. Leave the box empty. 
 
Step 8: If all students are present in a day (100% attendance), tick the box on the top. (Shown in 
green box in the picture below) 
 
Step 9: Once all attendance has been entered, click on the Save button. 

http://www.femis.gov.fj/



