Entering Student Attendance

Step 1: Go to FEMIS- www.femis.gov.fj

Step 2: Log on into your school login
Step 3: Click on Classes/Students

Step 4: Click on VIEW Class/Studentinfo for the class you want to enter attendance for.

Staff Classes/Students Reports > Teacher Subjects Teacher Accounts Resources Maps Help >

Classes - Set up the classes at your school Select a class below to view the students in that class.

Add and view Classes for this year-> m You can change this year to add and view classes in a different year.

To add a new class, pick the Class/Form, the Stream and the Teacher below and click Create This NEW Class.
If you have any questions please call the District Office for assistance.

Class/Form: | 1 v Teacher: Pick a Teacher from this list... v
Stream: 1 v Assistant Teacher: OPTIONAL Assistant Teacher from this list... v
Class Type | Mainstream (normal) v Create This NEW Class

Current classes this year are listed below.

Teacher

Students

Year | Class | Stream

Class Type

Mainstream (normal) | 39

Mainstream (normal) | 38 |

Mainstream (normal) | 36
Mainstream (normal) |37 |
Mainstream (normal) | 35 VIEW Class/Studentinfo

Step 5: Click on Attendance

Step 6: Click inside the box to enter the Absent reason. The codes are provided on the
right-hand side.

Step 7: If the student is not absent, DO NOT ENTER anything. Leave the box empty.

Step 8: If all students are present in a day (100% attendance), tick the box on the top. (Shown in
green box in the picture below)

Step 9: Once all attendance has been entered, click on the Save button.


http://www.femis.gov.fj/

Reports > Teacher Subjects Teacher Accounts Resources Maps Help >

Class - Year: 2020 Class: 1 Stream: 1 Class Type: Mainstream (normal) Teacher: Testin

[ Students | Add Student to This Class
Reading Progress Tracker

Class Attendance - A blank attendance box means the student was attending school that morning or afternoon. Go to reports to print a blank sheet.
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