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PD/Training Registration Form ______
Prior to any section or district conducting (or organizing) any professional development (PD), workshop or meeting with a planned learning outcome officers are to register this with the PDU. 
If workshops are part of a planned series please attach full list of dates and locations. This information will be entered direct onto FESA and generate a calendar of events. Following completion of workshop a completed participants list (with TPFs must be returned to PDU to update FESA on all attendees) 
General                 -PLEASE PRINT CLEARLY-
	PD Name
	 

	Organizing Section
	 

	To be conducted by
	(as above or specific organisation name)

	Venue
	

	PD Commencement Date 


	(Or approx date)  

	Are you to conduct multiple workshops of the same content?  Yes* / No      If yes attach list with dates & venues

	Duration of each workshop/  

	number of …              Days                Weeks                    Semesters            Years 
                                      minimum 0.5 days

	Costs funded by (organization or MoE)
	MoE/ FESP/ PRIDE/ NGO/ PSC/ Self funded/ Scholarship/

other… please state ___________________________________________________

	PD Type
	Awareness raising/ Workshop/ Training program/ Conference/ Work attachment/  MOE recognised course/Certificate/ Degree/Postgraduate/Masters/PhD


Content Area   (
	Leadership-


	
	Current leaders            
	
	Future leaders                  
	
	Education Administration    
	
	General skills                

	Assessment-

	
	Internal assessment           
	
	Exams
	
	Assessment for teaching / learning                                  
	
	   FILNA
	

	Curriculum

	
	Development
	
	New implementation           
	
	
	
	

	Teaching-

	
	General skills               
	
	Primary
	
	Secondary    
	
	TVET                             

	Specialised teaching focus-

	
	Mathematics
	
	English
	
	Numeracy      
	
	Literacy

	
	Special needs              
	
	ECE        
	
	Fijian
	
	Hindi

	
	Sciences     
	
	Social Science                 
	
	
	
	

	
	Health Science            
	
	Family Life                       
	
	Citizenship
	
	Culture Heritage            

	
	Commerce                   
	
	ICT                                   
	
	Drugs-HIV –Aids                 
	
	Careers  

	
	Counselling
	
	Student Welfare               
	
	Behaviour Management     
	
	Secretarial Studies        

	
	The Arts                       
	
	Physical Education          
	
	Music   
	
	

	
	Wood Technology       
	
	Engineering  Tech
	
	Automotive  
	
	Ag Science                    

	
	Marine Studies            
	
	Hospitality
	
	Home Economics                
	
	Lib Skills                        

	Management -

	
	School Accountability  
	
	Statistics     
	
	Policy  
	
	Planning  

	
	HR   
	
	M & E                               
	
	Assets management           
	
	

	Administration -

	
	Disaster m’ment
	
	Clerical Administration     
	
	IT Administration                 
	
	FESA

	
	OHS  
	
	Financial Management    
	
	IT skills                                
	
	SIMS

	
	Trainers training        
	
	
	
	
	
	

	Other (please state)



PD Category
	 (These are based on the 

 2009-11 SDP Output areas)

	1.1     Access and retention /School infrastructure/ICT access

1.2     Special needs  program development

1.3     OHS/ Disaster preparedness/Pastoral care and safety

2.1     Curriculum /Teaching and Learning inc BEMTUP
2.2     Assessment for learning inc Exams 

3.1     School improvement and accountability

3.2     School resourcing 

4.0     Qualification upgrade 

4.1     Leadership 
4.2     Workforce management & Improved administration 
5.1     TVET/ Industry & Community Partnerships

6.1     Community Awareness 

6.2     Partnership and donor strengthening

6.3     Partnerships participation in decision making & forums

7.1     Policy, planning, reporting and legislation

7.2     Accountability and financial management 
7.3     Coordination and communication

7.4     M & E and data management 


Other Details
	Target Audience of PD
(Circle one or many as appropriate)
	1. Teachers                                        ECE/ Primary / Secondary / Both
2. Kindergarten                                        
2. School Leadership                          Head Teachers and Principals 

3. Professional Administration            (HO, Divisions, Districts etc)

4. Administrative Support Staff           MoE officers who are not teachers
5. Community                                     Or other government agency 

	Location of PD:   Division
	 

	Education District                      
	

	PD objectives and or comments  (or include specific Qualification title here) 
	

	Contacts details
	Name

	
	Phone
	Email


On conclusion of PD: please complete and submit Attendance List (PDU-B) with TPFs and Statistics (PDU-C)
	
	Registered with PDU
	Date:
	Signed:

	
	Received by Accounts
	Date:
	Signed:








Office Use Only


PD Code      ____________


Entered to FESA      ����������_____


Entered on calendar  _____
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